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POLI CE COMMUNI CATI ONS OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Work in this class involves the responsibility of answering the
police telephone and operating the police radio under the
direction of a supervisor. Enployee works on an assigned shift
and may also keep sinple records of police activities.
Assi gnments are general and special instructions are received
from a superior officer. Wirk is reviewed by inspection and
di scussi on.

EXAMPLES OF WORK
(Illustrative only.)

Answer all telephone calls to police headquarters courteously
and pronptly;

Di spatch police cruisers to energencies;

Rel ay conplaints, calls, and assignnments to police officers in
person or by tel ephone or radio;

Keeps radi o | og and conpl ai nt sheets;

Prepare arrest reports turned in by police officers;

Perform various related duties and assi gnnments;

Search fermale prisoners, if femal e radi o di spatcher
QUALI FI CATI ON REQUI REMENTS

Unl ess otherw se specified, all requirenents |listed bel ow nust

be nmet by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.
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Must present docunmentation indicating, at a mninmm that the
applicant has nmet the mnimum high school graduati on
requirenents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunentation shall include at | east
one of the following: high school diplom, high school
transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nmust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must be not |ess than eighteen (18) years of age.
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